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POST GRADUATE APPLICATION FORM

Programme Applied for i) MBA ()
ii) MBA( TELM) (%1
iii) MBA( HRM) ()
iv) MBA (CUSTOMS) ()
v) MPA ()
vi) Msc. Project Management ()
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6. ENDORSEMENT BY SPONSOR
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CURRICULUM VITAE
Lot R

BIODATA
Name CPA Sylvia Chepkirui Terer
Nationality Kenyan
Email Address sylviaterer09@gmail.com
Cell Phone number +254 721 960 660
Language Proficiency English-Good, Kiswahili-Good
~ PROFESSIONAL SUMMARY

Sylvia is an economist and an accountant with over 6 years working experience in both Public
and Private Sector. She is a member of Institute of Certified Public Accountants of Kenya
(ICPAK) and a member of the Institute of Internal Auditors Kenya.

As an economist, Sylvia is quite knowledgeable in cost estimation and analysis having been
involved in the economic analysis of projects and productivity surveys for road on-
carriageway activities. As an auditor, she has vast experience in technical and financial
auditing of road agencies having participated in the same over the last five years with KRB.

Sylvia has been involved in programme management having participated in preparation of
KRB 3rd Medium Term plan on achievement of Vision 2030. She has also developed experience
in Project Management having prepared Request for Proposals, Request for Quotation and
Terms of Reference (ToRs); and having been involved in technical and financial evaluation of
consultancy bids; preparation of contracts between KRB and consultants; and review of
consultancy reports.

Sylvia has undertaken office administration roles and she is exceptionally good in document
management; record keeping; undertaking clerical duties such as answering phone calls,
responding to emails, and preparing office correspondence, memos, minutes, and
presentations; and coordinating and managing appointments and meetings. She is well
conversant in the use of Microsoft Office Programs.

Sylvia holds a Bachelor of Economics & Statistics and a Master of Economics from Kenyatta
University. She also holds a CPA-K from the Kenya Accountants and Secretaries National
Examinations Board.

Currently, she works as a Financial Auditor with Kenya Roads Board.



Master of Economics (International Trade and Finance) - Kenyatta University, 2017
Certified Public Accountants Examination (Final Certificate) - The Kenya Accountants and
Secretaries National Examinations Board, 2017

Bachelor of Economics and Statistics - Kenyatta University, 2014

Kenya Certificate of Secondary Education (KCSE) - Naivasha Girls Secondary School, 2008

PROFESSIONAL SKILLS AND COMPETENCIES

Administrative skills

Technical and financial audit of road agencies

Undertaking productivity surveys

Preparation of Request for Proposals, Request for Quotations and Terms of Reference
(ToR)

Technical and financial evaluation of consultants

Report Writing

PERSONAL ATTRIBUTES

Detail-oriented

Good communication Skills
Supervisory Skills

Active Learning

Time Management

Team Player

Interpersonal skills

Strong Work Ethic

Proficiency in computer applications



Financial Auditor, Kenya Roads Board (KRB), October 2020 - Date

Roles and Achievements

Sylvia is currently the Deputy Project Manager for an ongoing Consultancy: Consultancy
Services to carry out Fund inspection for Kenya National Highways Authority (KeNHA) Road
Maintenance Levy Funded Programmes for Financial Years 2021/2022 to 2023/2024.

She was appointed as an Auditor in 2020 and has since actively participated in the following
activities;

Development, implementation and review of Departmental Business Plan

Preparation of Procurement plans and budgets

Review of Half Year and Annual APRP Progress Report on behalf of the Principal
Engineer, Highways

Preparation and implementation of the annual Audit Programme for Financial Audits
Procurement of Consultancy services to undertake Audits for RMLF Programmes under
KeNHA (She was a committee member of both Tender Opening and Evaluation for the
Consultancy Services to conduct Technical, Performance and Financial Audits in KeNHA))
Technical, Performance and Financial Audits for RMLF Programmes under KeNHA

She has also participated in Interim Financial Audits for RMLF Programmes under KeRRA
for FY 2021/2022

Review of Financial Audit reports submitted by consultants

Preparation of Financial Audit summary reports

Dissemination of Audit reports to the Road Agencies

Development of the Roads Maintenance Accountability Index

Field visits to monitor implementation of road works programmes funded by the Fund
Post Audit reviews to establish extent of implementation of audit recommendations by
KeNHA

Performed other duties as assigned by the Director (Preparation of memos and letters,
preparation of minutes)

Assistant Administration Officer, Kenya Roads Board, February 2017- September 2020

Roles and Achievements

Reviewed the KRB research policy which was approved and adopted

Drafted a framework for engaging development partners, on behalf of Head, R2000
Section.



Participated in field monitoring and evaluation of projects in various regions and
thereafter prepared a Monitoring and Evaluation report on behalf of the Team leader
Reviewed reports from consultants, on the ongoing KRB projects (Consultancy services to
carry out road inventory and condition survey in Western and Coastal regions of Kenya)
Prepared Status briefs for ongoing Consultancies under Planning and Programming
Department; Consultancy services for: development of Roadworks cost index,
Construction of Cobblestone pavement trial section, development of Monitoring and
Evaluation framework, development of a narrow roads policy, Development of Roads 2000
policy, development of Roads 2000 strategic plan

Reviewed KRB past reports (Traffic Study & Axle Load Monitoring) and thereafter drafted
abstracts

Assisted in organizing Capacity Building Workshops for County Government staff,
collated road manuals that were distributed to the participants and assisted in preparation
and Compilation of the workshop report

Prepared Terms of References for the following consultancies: Consultancy services for:
development of Roadworks cost index, Construction of Cobblestone pavement trial
section, development of Monitoring and Evaluation framework, Development of Roads
2000 policy, development of Roads 2000 strategic plan, Roads 2000 baseline study
Participated in preparation of Request for proposals and Request for Quotations for the
following consultancies: Consultancy services for: development of Roadworks cost index,
development of Monitoring and Evaluation framework, Development of Roads 2000
policy, development of Roads 2000 strategic plan

Assisted in preparation of Contracts between KRB and the Consultants for the
aforementioned consultancies

I was a secretariat to a Road Inventory and Condition Survey (RICS) interagency
committee where I prepared minutes for meetings and correspondences between agencies.
Participated in preparation of KRB 3rd Medium Term plan on achievement of Vision 2030
and thereafter complied reports from all sections of KRB Planning and Programming
Department.

Participated in productivity surveys for the on-carriageway activities that formed the basis
for preparation of the 2017 and 2019 Cost Estimation Manual

Participated in drafting and compiling the 2017 Economic Survey Report which was
submitted to KNBS

Assisted in organizing iTRARR 2018 Conference; Prepared invitation letters, [ was a
secretariat to a Technical Committee that reviewed abstracts and full papers from
presenters, followed up with presenters on submission of reports.

I was nominated by KRB as part of a Task Force that drafted the NCA’S Construction
Industry policy

Developed work-plan and action plan for the then proposed iTRARR 2020

Prepared R2000 implementation reports on behalf of Head of Planning

4



¢ Prepared the KRB Research status Reports on behalf of Head of Planning

* Took minutes for Pre-proposal Conferences for the following Consultancies: Consultancy
services to; develop a web-based road management system, develop roadworks cost index,
develop a national traffic and travel survey framework, conduct a study on vehicle loading
trends in Kenya.

* Participated in preparation and compilation of departmentai annual work plans for FY
2017/2018 to 2020/2021

¢ Participated in preparation of Department’s Procurement plans and budgets for FY
2017/2018 to 2020/2021

* Prepared sectional reports on the implementation of the Annual Workplan for FY
2017/2018 to 2020/2021

* Represented KRB in various workshops; KIPPRA Annual Conference, NCA workshop to
review Construction industry policy, MoTIHUD's workshop to validate the 2019 Cost
estimation manual

¢ Prepared minutes for various internal and external meetings

¢ Participated in procurement processes i.e tender opening and evaluation for the
aforementioned consultancies

¢ Performed other duties as assigned by the General Manager, Planning and Programming
(preparation of memos, letters, organizing of departmental meetings, scheduling of
departmental activities, preparation of departmental retreats)

Intern Economist, Bhundia Associates Consulting Engineers, June - September 2014

Roles and Achievements

¢ Participated in field survey and data collection on water coverage by Water Service
Providers under Lake Victoria South Water Service Board and Lake Victoria North Water
Service Board, for FY 2013/2014

¢ Participated in preparation of the National Water Coverage Report which was thereafter
submitted to the State Department of Water.

Intern Economist, Bhundia Associates Consulting Engineers, June - August 2012

Roles and Achievements

¢ Participated in field survey and data collection for the then Proposed Norera dam project
* Assisted the economist in data analysis and preparation of an economic analysis report



In partial fulfillment of Master of Economics, I carried out a Research Project titled: Effect of
Non-Tariff Barriers on Trade between Kenya and Tanzania: A case of Cross-Border Trade at
Isebania Market

- PROFESSIONAL MEMBERSHIP

e Member - Institute of Certified Public Accountants of Kenya (ICPAK), Member No.24999
e Member - Institute of Internal Auditors Kenya (IIA), Member No. 2170874

* Supervisory Skills, Vantage Africa School of Leadership, 2022 - 2 Weeks

¢ Green Growth and Circular Economy, KSG, 2022 - 1 Week

¢ Tax Administration, KESRA, 2021 - 3 Days

e Modern Accounting Techniques for Accountants and Auditors, ACADRI, 2021 - 3 Weeks
¢ Monitoring and Evaluation of Projects, ESAMI, 2020 - 3 Weeks

¢ Cost Estimation Unit, KIHBT, 2018 - 1 Week

o Institutional Aspects of Public Policy Formulation and Implementation, ESAMI, 2018 - 2
Weeks

¢ Performance Based Road Maintenance Contracts, 2017 - 1 Day
¢ Road Inventory and Condition Surveys, 2017 - 5 Days

'REFEREES
Eng. Victor Odula, Eng. James Njeru, Ms. Scovia Butali,
Deputy Director, Project Manager, Senior IT Analyst,
Kenya Roads Board. Bhundia Associates. CIC Insurance Company.
Tel no. +254724452454 Tel no. +254723918462 Tel no. +254717382772

CERTIFICATION

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly
describes me, my qualifications, and my experience.

<pandt

CPA Sylvia C. Terer



'KENYA ROADS BOARD

3rd Floor, Kenya Re Towers, off Ragati Road, Upper Hill
P.O. Box 73718 - 00200, Nairobi, Kenya

ISDN Tel: +254 20 498 0000, 020 272 3185, 020 272 2865
Cell: +254 722 203 418, 0733 334 422

Email: info@krb.go.ke | Website: www.krb.go.ke

KRB/HR/170202/PF 23 January, 2023

The Director General,

The Eastern and Southern African Management Institute (ESAMI),
P.O. Box 3030,

Arusha, Tanzania.

Dear Sir,

RE: RECOMMENDATION OF MS. SYLVIA TERER

Kenya Roads Board (KRB) is a statutory corporate body that was established in December
1999 with a mandate of overseeing and coordinating road maintenance, rehabilitation
and development in Kenya.

KRB is pleased to recommend CPA Sylvia Terer for admission into ESAMI's MBA in
Transport Economics and Logistics Management Programme.

Ms. Terer has worked for the Board for the last six years where she has demonstrated
competence, hard work and commitment. Besides being passionate about learning, she
has always taken her work seriously. I am sure that she will bring the same energy,
commitment, passion, and optimism to the aforementioned programme.

[ hereby recommend her for the above-mentioned programme.

Yours fanhfully,

Mr. ud M. Mguza
Ag. Director, Corporate Services
For: DIRECTOR GENERAL

Your Fuel Levy at Work




This is to certify that
Sylvia ChepRirui Terer

having satisfied all the requirements was
awarded the Degree of

| MASTER OF ECONOMICS
(INTERNATIONAL TRADE AND FINANCE)

at a congregation held at this University
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ACADEMIC TRANSCRIPT

Stdent Name:  TERER SYLMA CHEPYWIRUL Registration Na K247353472010

School Names Econonice Date of Admissian:  OS03L00

Degrea Progran:  Bacheior of Economics and Statietics Academic Yeon Yoeor

Status: Active
Unt/Coauraa Unit Deacriptian Semester Contact Hours Grade
Coada
BAC 100 | .FUNMN.S QF ACCOUNTING 1 011 1 /SEMY 25.00 D
BACIDY FUNDAMENTALS OF ACCOUNTING I 201 314ASEM2 2500 c
BEATO2 " PRINCIPLES OF MANAGEMENT 201V 1/SEMY 25.00 B
EAEIOD ECONOMICS OF INFORMATION TECHNOLC 201051 1/5EM1 35.00 A
EES100 MATHEMATICS FOR ECONOMISTS | 201041 1/SEM 35.00 D
EET100 MICROECONOMIC THEORY I 201001 1/5EM1 3500 A
EET101 MACROECONOMIC THEORY'! 205011SEM2 3500 a8
SMATOS CALCULUSH 2010¢1 {/SEND 95.00 ol
SMALED PROBABILITY ANDr STATISTICS | 2010/11/5EM2 35.00 C
Ucuido COMMUNICATION SIKILLS 01 IBEMR 3200 A
UCu04 DEVELOPMENT STUDIES 2010 1/SEMH 35.00 A
ucu1on INTRODUCTION TO CRITICAL AND CREATR 201/11/SEM2 85.00 B
THINKING
uCutm INTRODUCTION TO BN TREPRENEURSHIP 2010 11/SEM 3500 B
MANAGENENT
I Certify thy
§ lobes
OBED 0, 0. true cgﬂ! of the Original
P.0. Box £4289.
0010
s:nn. 0 "MRU;
nn uu » n nu.“ reies

KRey fo Grading Syatom Koy fo Lattems
A-T70%- 100% - Excellent | - incomplets
B-80%- 68% - Good W - Withdrawal
C-50%- SO% - Satiefactory // -7 ** Retaken Un/Course
D-40% - 49% - Peza R* Rataken Overids
€ 39% & Beiow # Indicates FasciFail UnbfCouse
NOTE: Pass Mark ie 40%

Signed: [éi E :w

Registrar (Academic) : Rr. S, Nvags
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KENYATTA UNIVERSITY

copy
ACADEMIC TRANSCRIPT

Student Nammt  TERER SYLVMA CHEPKIRUL Registration Nex K24/3534/2010

Schaal Name Econotice Date of Admigsion: 0503010

Dagrea Progam:  Bachelor of Econotmics and Statistics Actademic Yoors Yoor 2

Status: Acthen
UnitCoursa Uinit Deacription Semester ContactHours Grade
Cade
EAE200 ECONOMICS OF GLOBAL BUSINESS 201 $/12/SEM2 35.00 ]
EAE201 ECONOMICS OF PUBLIC BXPENDITURE 201 1/12/SEM1 |/OE A
EAE202 FINANCIAL INSTRUMENTS AND RISK 201111 2/SEMD 35.00 D
MANAGEMENT
EAE200 MANAGEMENT IN THE NEAV GLOBAL 2011/12/SEM2 9500 B
ECONOMY

EAE204 ECONOMIC DEVELOPMENT 201112562 ;|\ A
EES200 MATHEMATICS FOR ECONOMISTS 1 2011/12/5EM1 95.00 B
EES201 STATISTICS FOR ECONOMST 2014/12/5EM 5.0 .
EET200 MICROECONOMIC THEORY I 201471 2/58M1 35.00 i
EET204 MACROECONOMIC THEORY If 2011712/5EN2 35.00 D
SMAZ00 CALCULLIS 201111 2/SEM1 %00 D
SMA26D PROBABILITY AND STATISTICS il 201 U1 VSEMI 35.00 c
SMA281 PROBABILITY AND STATISTICS il 201N IASEND 95,00 c

I Gertity this  tobe a true copy of the Original
0BED 0. OBADIAR - Advocate

P. 0. Box 44289 - 00100, HAIHO;I

Sig.. (s e, 24 1] 20.23

Reglstrar (Academic) - Dr. SN, Nvaos




o

L]

KENYATTA UNIVERSITY COPY
ACADEMIC TRANSCRIPT

Student Name  TERER SYLVIA CHEPKIRUI Ragistration Na: ICM/IRI010

Schos Names Economics Date of Admissian:  USOWI0N0

Degrea Program:  Bachsior of Economice and Statletics Acedemic Yaen Year 3

Status: Active
UnitiCaume Unit Degscrption Semavtar ContacstHaus Grade
Code ,
EAE0 RESEARCH METHODS 20121 HSEM1 9600 &
EAE20 TAXATION ECONOMICS AND POLICY 20121 VSEM2 3500 e
EAE03 T MANAGERIAL ECONOMICS 20121 VSEM? s C
EAES04 LABOUR ECONOMICS 201211 WSEM1 95.00 ¢
EAESDS URBAN ECONOMCS 201211 YSEM1 ‘WO A
EAE3MO ECONOMICS OF MONEY AND BANIGNG 20121 VSEM2 ’/OL A
EES300 MATHEMATICS FOR ECONOMISTS il 20141 NSEM1 95.00 c
EES901 STATISTICS FOR ECONOMIST H 2082/ WSEMD2 95,00 -]
EES02 OPARATIONS RESEARCH | 2012 1VSEMY 35.00 B
EET200 MICROECONOMICS THEORY it 201211 VSEM1 %o B
EETI0 MACROECONOMIC THEORY IH MIAMNSENR 3/OD A
SMAIG THEORY OF ESTIMATION F0IVI4/SEMT OO D
| Gertify thls tobe a true copy of the Orlglaal
0BED 0. 0BADIAH - Advocate

P.0. Box &4289 - 06100, KAIROBI.
Sion... OB (2023,

Kay fo Grading Systea
A- 70% - 100% - Bxcellent
8.80%. 89% - Good
C-50%- SU% -
D-40%- 40% - Pess
E 39% & Below
NOTE: Pase Mark is 40%

Date Printac: 27-Augush-2014
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ACADEMIC TRANSCRIPT
Student Nama:  TERER SYLVA CHEPIGRIN Registration Na: KMA53472010
Scheal Name  Econotaics £ Date of Admission:  0USW03/2010
Dapres Programn: Bachslor of Economice and Statistics Acadamic Yean Year 4
Statue: Aclive
Unit'Cenmea Unit Desciiption Semester Cantact Houm Grade
Coda
EAE400 PROJEC TEEQUIVALENT TO ONE UNIT) 20114/5EM1 95.00 B
EAE4Q( MONETARY THEORYAND POUCY 201 F1ASEM2 3800 c
EAE4M ECONOMICS OF PUBLIC ENTERPRISES 201211 WSEM? 95.00 B
EAE405 DEVELORING PLANNING 2013/14/5EM 1 9$BO0 A
EAE40R ECONOMICS OF INDUSTRY DTV 1ASEM1 s\O A
BAEQ1D DEMOGRAPHIC ECONOMICS 201314/5EM1 95.00 a
EAE412 PROJECT APPRAISAL 201 VIASEM2 95.00 D
EESATR FUNDAMENTALS OF ECONOMETRICS | 204 MIA/SEM1 35.00 E
EES401 FUNDAMENTALS OF ECONOMETRICS # 201 M1ASEMD ¥ B
EESA2 OPERANON RESEARCH Ul 01N 1ASEMD MO0 A
EET400 MICROECONOMIC THEORY IV 20 NIASEMI 35.00 (o]
EETAD1 MACROECONIMIC THEORY 1V 201 M14/SEM2 35.00 ¢
Cutrusetive Mesn Score: 5051
[ Certify thls tobe atrue copy of the Qrlginal
(BED 0. 0BADIAH - Advocats
P. 0. Box 44289 - 00100, NAIROBI.
Sign...CSAr e, 24t 1 {2022
Moy v Grading Systam Kay fo Leffors
A-T0% - 100% - Bxcelent { - incomplete
B- 60%- 89% - Good W - Withdrawat
C.50%- 59% - Setisfactory * Retaken Un/Course
D-40%- 49% - Pams R* Retaken Ovetride
& 39% & Below 48 ¥ Indicates PassiF ail UniCoutse
ROTE: Pacs Merk s 40% \\
o
0
2.8 A
Date Printect 27-Auoust 2019 Signee:
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Established under the Accountants Act No. 15 of 2008

 CERTIFICATE OF MEMBERSHIP

 Thisis to certify that

RE

CPA Terer Splvia Chepkirui

is hereby registered' as an accountant in accordance
with the provisions of Accountants Act No. 15 of 2008
under Registration Number

24999

Given under our hand and the common seal of the
Institute of Certified Public Accountants of Kenya

This 6th day of December 2019

m_&

Secretary to Council

{4 M

C}f rman of the H‘}'& QA Committee

- K. leoau

 Chairman of the Council

This certificate is the property of the Institute of Certified Public Accountants of Kenya and must be returmed to the instituts upon request I
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Stanbic Bank

RONOEw L B P pos LTS

Transaction Reference s TT/23B24/9732R

Date = 2470112023

Time 1 10:27

Customer Name : ESAMI (FASTERN X SQUTHERN)

Account Number ; 9120089311852

Dannsit Amount : KES 3,999.08

Credit Amount : UsD 39.08

Charges 1 UsD 8,049
uso - 8 04

Marrative 1 ADMISSTON PAYMENT
SYLVIA ¢ YERER

Exchange Rate PeL23

Depogitor Name 1 SYLVIA € TERER

Custamer Sipnature & ID Nat
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THANY YOU FOR BANKING WITH US
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