
PAULKAZIYALE

PERSONALDETAILS

Name : PaulKaziyale

Address : P.O.Box120,Zomba

Email : pkaziyale@yahoo.com

Nationality : Malawian

Gender : Male

Cell : 0888390167/0998824274

PROFILEANDOBJECTIVES

 Am aself-motivatedhardworker,energetic,resultsorientedteam playerandflexibleto

achievegoalsset.Aformercorporatebanker,motivatedtocontributeandexecutetasks

excellentlyto facilitate provision ofoutstanding services,team effortand proper

organisationtooptimiseusageofresources.Drawsfrom exceptionalanalyticalproblem

solvingandnegotiationskillsbeneficialtoorganisationstodeliver.Possessesenhanced

skillsandqualificationsthataddvaluetoanorganisation.

SUMMARYOFQUALIFICATIONS

 Bachelor’sDegreeinBusinessAdministration(TheMalawiPolytechnic,2015).

 MalawiSchoolCertificateofEducation(ZombaCatholicSecondarySchool,2009).

PROFESSIONALEXPERIENCE

MulanjeHydroLimited–AccountsandAdministrationAssistant(January2019–March2019)

DutiesandRoles:

 Capturingtransactionsintoaccountingsystem andpreparationoffinancialaccounts.

 PreparationandsubmissionoftaxreturnstoMalawiRevenueAuthority.

 Reconcilinginvoicesandcodingdocuments.

 Managingthecompany’sassetsinventoryandregister.

 Supervisingandcoordinatingactivitiesandstaffconcernedwithordering,receiving,

storingandissuingmaterialsinstoreroomsandprojectsites.

 Fillinginonstorespersonnelandassistingwithissuingstockitemsandkeepingrecords

ofthesameforreconciliation.

 Reviewingrecordsforaccuracyofinformationandreconciliationofsupplieraccounts.

FirstCapitalBankplc–SalesSupportAnalyst(March2017–December2018)

DutiesandRoles:

 Preparationofcreditproposalsforsubmissionofthesameforapprovaltomanagement.

 Marketingandcross-sellingbusinessandFirstCapitalBankproducts

 AssistinginmaintainingcreditportfolioasperBank’stargetandinlinewithReserve

BankofMalawiguidelines.

 Drawingupweeklysalesplanaswellaspreparationofmonthlyperformancereports.
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 Makingtimelyresponsestoenquiriesfrom customersandotherstakeholders.

 EnforcingbankcompliancetoFirstCapitalBankstandards.

 Ensuringdaytodayhousekeepingstandardsaremet.

FirstCapitalBank–ManagementTrainee(September2015–March2017)

DutiesandRoles:

 CustomerRelationshipManagementtrainingandhandsonexperience(businessand

corporatebankingdepartments);sellingandcrossselling,depositmobilisation,

customerretention,problem solvingandoperations.

 BankCentralOperationsDepartment;centralclearing,payments(withinandoutside

bank),billpayments,customerstationeryacquisition(chequebooksandATM cards)

andaccountopening.

 CreditDepartment;underwriting,creditoperations,creditreporting,creditcontroland

collateraldrafting.

 Supervisorytrainingandexperience(tellerandcustomerserviceofficer).

 InternationalDepartment;forexproductsandpayments.

 Customerserviceassistantandbankteller.

SPECIFICACCHIEVEMENTS,SKILLSANDSTRENGTHSCULTIVATED

 CustomerServiceandRelationshipManagement(ServiceTouch)

 TradeFinanceforSMEs(FrankfurtSchoolofFinanceandManagementarrangedbyFirst

CapitalBank).

 ChangeManagement(FirstCapitalBank-inhousetraining).

 CreditUnderwritingOperations(FirstCapitalBank–inhousetraining).

 SalesandCustomerManagement(FirstCapitalBank–inhousetraining).

 SupervisoryTraining(FirstCapitalBank–inhousetraining).

REFEREES

 Mr.LouisSikwese(0888911112)

InsuranceExecutive

NICOLifeInsuranceCoLtd

P.O.Box3044

Blantyre

 Mrs.BridgetJoseph(0996597868)

FinanceManager

MulanjeHydroLtd

P.O.Box133
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Mulanje

 Mr.MathewsPhoso

BusinessRelationshipManager

FirstCapitalBankPlc

PrivateBank122

Blantyre


